
STUDENT CONTROL PROCEDURES FOR COURSES TAUGHT USING VTT 
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ZNR UUUUU 
R 312054Z MAY 01 ZEL 
FM CNET PENSACOLA FL//SHOP// 
TO NAVOSHENVTRACEN NORFOLK VA//00// 
FCTCLANT DAM NECK VA//00// 
NAVSUBSCOL GROTON CT//00/N4/N4A// 
NAVSTA PASCAGOULA MS//00/01/N2/N6/N7// 
NAVCONSTRACEN PORT HUENEME CA//26/10// 
NAVSCSCOL ATHENS GA//30/35// 
LTA SAN DIEGO CA//00// 
LTA PACNORWEST BANGOR WA//00// 
LTA HAMPTON ROADS VA//00// 
LTA MAYPORT FL//00// 
LTA SOUTH TX INGLESIDE TX//00// 
MINEWARTRACEN INGLESIDE TX//N73// 
FLETRACEN NORFOLK VA//N32// 
FLETRACEN MAYPORT FL//00/N2/N3// 
TRITRAFAC KINGS BAY GA//42// 
SERVSCOLCOM GREAT LAKES IL//30// 
FLETRACEN SAN DIEGO CA//N7// 
TRITRAFAC BANGOR WA//00/01// 
NAVSUBTRACENPAC PEARL HARBOR HI//00/01// 
SWOSCOLCOM NEWPORT RI//00// 
USS CARL VINSON 
USS THEODORE ROOSEVELT 
USS JOHN F KENNEDY 
USS BATAAN 
USS ABRAHAM LINCOLN 
NAVSTA BREMERTON WA//00// 
NAVSTA EVERETT WA//00// 
NAVSURFWARCEN DET EARLE NJ//00// 
COMLOGRON TWO//00// 
INFO CNO WASHINGTON DC//N132E/N76/N77/N78/N79// 
BUMED WASHINGTON DC//00/N7// 
COMNAVSURFRESFOR NEW ORLEANS LA//N7// 
CINCLANTFLT NORFOLK VA//N7// 
CINCPACFLT PEARL HARBOR HI//N7// 
COMNAVSURFLANT NORFOLK VA//N4/N7// 
COMNAVSURFPAC SAN DIEGO CA//N7// 
COMNAVAIRLANT NORFOLK VA//N7// 
COMNAVAIRPAC SAN DIEGO CA//N7// 
COMSUBLANT NORFOLK VA//N7// 
COMSUBPAC PEARL HARBOR HI//N7// 
BUPERS MILLINGTON TN//PERS601/PERS601E// 
NAVSURFLANT SHIPS 
NAVSURFPAC AFLOAT 
AIC CATIS NORFOLK VA//CCT// 
CG MCCDC QUANTICO VA//C46/C46DL// 
NAVCOMTELSTA JACKSONVILLE FL//N5// 
NAVRESREDCOM NORTHEAST NEWPORT RI//N4/N7// 
NAVRESREDCOM REG FOUR FT DIX NJ//N4/N7// 
NAVRESREDCOM MIDLANT WASHINGTON DC//N4/N7// 



NAVRESREDCOM SE JACKSONVILLE FL//N4/N7// 
NAVRESREDCOM MIDSOUTH MEMPHIS TN//N4/N7// 
NAVRESREDCOM SOUTH FORT WORTH TX//N4/N7// 
NAVRESREDCOM MIDWEST GREAT LAKES IL//N4/N7// 
NAVRESREDCOM NORTHCENT MINNEAPOLIS MN//N4/N7// 
NAVRESREDCOM SOUTHWEST SAN DIEGO CA//N4/N7// 
NAVRESREDCOM NORTHWEST EVERETT WA//N4/N7// 
COMNAVELSF WILLIAMSBURG VA//N7// 
NAMTRAGRU PENSACOLA FL//00// 
COMNAVREG MIDLANT NORFOLK VA//00// 
COMNAVSURFGRU PACNORWEST//01X// 
BT 
UNCLAS  //N02000// 
MSGID/GENADMIN/CNET/-/MAY// 
SUBJ/STUDENT CONTROL PROCEDURES FOR COURSES TAUGHT USING 
/VIDEO TELETRAINING (VTT)// 
REF/A/DOC/NAVEDTRA 135B/-// 
AMPN/REF A IS THE NAVY SCHOOL MANAGEMENT MANUAL.// 
POC/DAVID, PEG/CIV/CNET VTT PROGRAM MGR/-/TEL:DSN 922-4912 
/TEL:COMM 850-452-4912// 
POC/BERNHART, KATHY/CIV/EAST COAST VTT MGR/-/TEL:DSN 492-7774 
/TEL:COMM 757-492-7774// 
POC/SIMOS, BRAD/CIV/WEST COAST VTT MGR/-/TEL:DSN 526-7533 
/TEL:COMM 619-556-7533// 
POC/JELLISON, ED/CIV/CNET NITRAS COORDINATOR/-/TEL:DSN 922-3700 
/TEL:COMM 850-452-3700// 
RMKS/1.  IN AN EFFORT TO STANDARDIZE STUDENT CONTROL PROCEDURES 
FOR VIDEO TELETRAINING, AND GATHER STATISTICAL USAGE DATA FOR 
RETURN-ON-INVESTMENT (ROI) ANALYSIS, THE BELOW LISTED PROCEDURES 
ARE PROVIDED IOT EXPOUND UPON AND CLARIFY REF A AND SHALL BE 
FOLLOWED. 
2.  QUOTA CONTROL PROCEDURES: 
A.  FOR COURSES IDENTIFIED BY A COURSE IDENTIFICATION NUMBER 
(CIN), THE HOST SITE WILL UTILIZE A LOCAL COURSE DATA PROCESSING 
(CDP) CODE TO DOCUMENT STUDENT ENROLLMENT AND GRADUATIONS FOR THEIR 
ACTIVITY ONLY.  THIS INCLUDES ADVERTISING THE TRAINING, GRANTING 
LOCAL QUOTAS AND ENSURING ALL STUDENT ACTIONS ARE DOCUMENTED FOR THE 
HOST LOCATION USING THE APPROPRIATE MODULES IN STASS. 
B.  SATELLITE SITES WITH STASS ACCESS WILL BE ASSIGNED A SEPERATE 
CDP FOR THE VTT COURSES.  THE SATELLITE SITE IS RESPONSIBLE FOR 
ADVERTISING THE TRAINING, GRANTING QUOTAS AND RECORDING STUDENT 
ACTIONS IN STASS FOR TRAINING THAT OCCURS AT THEIR LOCATION. 
C.  SATELLITE SITES WITHOUT STASS ACCESS WILL WORK IN CONJUNCTION 
WITH THE LTA DESIGNATED BELOW.  SATELLITE SITES WITHOUT STASS ACCESS 
WILL ADVERTISE AND GRANT QUOTAS AND PROVIDE THE LTA WITH A STUDENT 
ROSTER UPON COMPLETION OF THE TRAINING.  THE LTA WILL THEN ENSURE 
ALL STUDENT ACTIONS ARE DOCUMENTED IN STASS.  THE LTA WILL UTILIZE 
A DIFFERENT CDP FOR EACH COURSE THEY ARE RESPONSIBLE FOR OVERSEEING. 
ON THE DAY OF CONVENING, THE SATELLITE SITE WITHOUT STASS ACCESS 
WILL FAX A REVISED CLASS ROSTER TO THE LTA PRIOR TO CLASS CONVENING. 
THIS ENSURES AN ACCURATE CLASS MUSTER IS DOCUMENTED.  THE LTA WILL 
ENROLL THE CLASS IN STASS USING THE APPROPRIATE SATELLITE SITE FIELD 
CDP.  LTA ASSIGNMENTS:  READ IN TWO COLUMNS. 
SATELLITE SITE                 RESPONSIBLE LTA 
COMLOGGRU TWO EARLE, NJ        LTA HAMPTON ROADS 
COMNAVSURFGRU PACNORWEST       LTA PACNORWEST 
NTCC BREMERTON                 LTA PACNORWEST 



USS CARL VINSON (CVN-70)       LTA PACNORWEST 
USS BATAAN (LHD-5)             LTA HAMPTON ROADS 
USS T. ROOSEVELT (CVN-71)      LTA HAMPTON ROADS 
USS J.F. KENNEDY (CV-67)       LTA MAYPORT 
USS A. LINCOLN (CVN-72)        LTA PACNORWEST 
EARLE NJ                       LTA HAMPTON ROADS 
NS PASCAGOULA MS               LTA MAYPORT 
NS EVERETT WA                  LTA PACNORWEST 
NS WHIDBEY ISLAND WA           LTA PACNORWEST 
3.  CDPS HAVE BEEN CREATED FOR THE FOLLOWING SATELLITE SITES.  READ 
IN FOUR COLLUMNS: 
CIN         COURSE               CDP    SATELLITE SITE 
J-041-0103  AMMO ADMIN           6000   LTA HAMPTON ROADS (NOTE 3) 
                                 XXXX   EARLE NJ (NOTE 3) 
J-551-0050  MIL CUST INSP        6003   LTA MAYPORT (NOTE 2) 
                                 XXXX   NS PASCAGOULA (NOTE 2) 
A-493-2099  SAF PROG AFLOAT      6004   FTC MAYPORT 
                                 6007   MWTC INGLESIDE 
                                 6009   LTA HAMPTON ROADS (NOTE 3) 
                                 XXXX   EARLE NJ (NOTE 3) 
                                 XXXX   FTC NORFOLK (NOTE 4) 
                                 XXXX   FTC SAN DIEGO (NOTE 4) 
                                 600C   LTA MAYPORT (NOTE 2) 
                                 XXXX   NS PASCAGOULA (NOTE 2) 
                                 5975   TTF BANGOR, WA 
                                 449Z   NAVSUBTRACENPAC PEARL HARBOR 
                                 3439   LTA PACNORWEST (NOTE 1) 
                                 XXXX   NS EVERETT, WA (NOTE 1) 
                                 XXXX   NS WHIDBEY ISLAND (NOTE 1) 
                                 640G   NAVSUBSCOL GROTON 
F-4J-0020   SUB SAF OFFICER      386J   NAVSUBTRACENPAC PEARL HARBOR 
                                 XXXX   FTC NORFOLK (NOTE 4) 
                                 XXXX   FTC SAN DIEGO (NOTE 4) 
                                 600F   TTF KINGS BAY, GA 
                                 600G   NAVSUBSCOL GROTON 
                                 5976   LTA PACNORWEST 
                                 5977   TTF BANGOR, WA 
A-493-0079  MISHAP REC KEEP      600J   NAVSUBTRACENPAC PEARL HARBOR 
                                 XXXX   FTC NORFOLK (NOTE 4) 
                                 XXXX   FTC SAN DIEGO (NOTE 4) 
                                 600P   SWOSCOLCOM 
                                 600R   TTF KINGS BAY, GA 
                                 5979   LTA PACNORWEST (NOTE 1) 
                                 5986   TTF BANGOR, WA 
                                 XXXX   NS WHIDBEY ISLAND (NOTE 1) 
                                 XXXX   NS EVERETT, WA (NOTE 1) 
                                 639K   FTC MAYPORT 
                                 639L   LTA MAYPORT (NOTE 2) 
                                 XXXX   NS PASCAGOULA (NOTE 2) 
                                 640H   MWTC INGLESIDE 
A-4J-0021   AFL ENV PROT COORD   600S   FTC MAYPORT 
                                 600T   MWTC INGLESIDE 
                                 XXXX   FTC NORFOLK (NOTE 4) 
                                 XXXX   FTC SAN DIEGO (NOTE 4) 
                                 449Y   NAVSUBTRACENPAC PEARL HARBOR 
                                 5987   LTA PACNORWEST (NOTE 1) 
                                 639M   LTA MAYPORT (NOTE 2) 



                                 XXXX   NS PASCAGOULA (NOTE 2) 
                                 639N   NAVSUBSCOL GROTON 
                                 XXXX   NS EVERETT, WA (NOTE 1) 
                                 640J   LTA HAMPTON ROADS (NOTE 3) 
                                 XXXX   EARLE NJ (NOTE 3) 
J-2G-0966   OPSEC PLANNING       600W   SWOSCOLCOM 
K-070-9045  PHYS SEC OFF AFL     042B   FCTCLANT DAM NECK 
                                 6020   LTA HAMPTON ROADS (NOTE 3) 
                                 XXXX   EARLE NJ (NOTE 3) 
                                 0414   FTC NORFOLK 
                                 6011   SWOSCOLCOM 
                                 6012   NAVSUBSCOL GROTON 
A-822-0011  HAZ MAT RECERT       6017   FTC SAN DIEGO 
A-822-0014  HAZ MAT TRNR/SUP     6018   FCTCLANT 
A-8B-0008   AFL HAZ MAT COORD    6019   FTC MAYPORT 
                                 6021   MWTC INGLESIDE 
                                 6023   LTA PACNORWEST (NOTE 1) 
                                 6024   NAVSUBTRACENPAC PEARL HARBOR 
                                 XXXX   FTC NORFOLK (NOTE 4) 
                                 XXXX   FTC SAN DIEGO (NOTE 4) 
                                 6028   LTA MAYPORT (NOTE 2) 
                                 6029   NAVSUBSCOL GROTON 
                                 XXXX   NS PASCAGOULA, MS (NOTE 2) 
                                 XXXX   NS EVERETT, WA (NOTE 1) 
4.  DUE TO THE INABILITY OF NITRAS TO ALLOW THE CREATION OF MULTIPLE 
CDPS AT THE SAME LOCATION FOR THE SAME COURSE OF INSTRUCTION, THE 
FOLLOWING INTERIM PROCEDURES ARE PROVIDED. 
NOTE 1: FOR LTA PACNORWEST:  SAME VTT COURSES TAUGHT AT NS EVERETT, 
NS BREMERTON AND NS WHIDBEY ISLAND WILL BE DOCUMENTED USING THE 
LTA PACNORWEST CDP. 
NOTE 2: FOR LTA MAYPORT:  SAME VTT COURSES TAUGHT AT NS PASCAGOULA 
WILL BE DOCUMENTED USING THE LTA MAYPORT CDP. 
NOTE 3: FOR LTA HAMPTON ROADS:  SAME VTT COURSES TAUGHT AT EARLE NJ 
WILL BE DOCUMENTED USING THE LTA HAMPTON ROADS CDP. 
NOTE 4: FOR COURSES THAT ARE PROVIDED BY NAVOSHENVTRACEN BUT ARE 
TRANSMITTED FROM AND/OR ARE RECEIVED BY FTC SAN DIEGO AND FTC 
NORFOLK WILL HAVE ALL STUDENT CONTROL FUNCTIONS PERFORMED BY 
NAVOSHENVTRACEN NORFOLK.  THIS INCLUDES, BUT IS NOT LIMITED TO QUOTA 
GRANTING, SEAT ALLOCATION AND STASS DOCUMENTATION USING THE CDP THAT 
HAS BEEN ASSIGNED TO NAVOSHENVTRACEN NORFOLK. 
5.  FOR ADDITIONAL QUESTIONS AND GUIDANCE CONCERNING THE 
DOCUMENTATION OF STUDENTS ATTENDING VTT COURSES, OR THE CREATION OF 
ADDITIONAL CDPS FOR SATELLITE SITES, PLEASE CONTACT ANY OF 
THE POCS LISTED ON THIS MESSAGE. 
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